
Get That Job 
-Part 1
Network/Experience

Application/Resume



http://www.youtube.com/watch?v=nfNTZASJisw


GETTING A JOB
IS A JOB…
● PREPARE:  

      WHO ARE YOU?
COMMUNICATING
OPPORTUNITIES 

      THAT MATCH YOU

● MAKE A PLAN AND 
FOLLOW IT

● TIME AND EFFORT

IT’S ABOUT 
COMMUNICATION

• LISTENING
• SPEAKING
• VERBAL, NON-VERBAL
• EMAIL
• THANK YOU CARDS
• SOCIAL MEDIA
• UNDERSTANDING YOUR 

IMAGE



Where do I begin?

Job Experience



Where do I begin?

Job-Like Experiences



Where do I begin?

 Interests 

and 

Hobbies



Sharing your Experience:

What skills, habits or characteristics do you possess?

Please refer to your CTS Student Handout and 
write down your application worthy experiences.



Where Do I Begin Video?

https://docs.google.com/file/d/1OwHJ8aP8lKwkyURZV4gAl4qiZEkZM1A1/preview


Who do you know?
 Please list your neighbors, parents friends, relative friends; 

those who can assist you in finding a job.

This is your Network!

Please refer to your CTS Student Handout and 
write down your who is in your network.



JOB APPLICATION
● Easy
● Has 4 Parts
● On Paper or Online
● Legible Handwriting Matters
● Be Honest!



Job Application 1-General 
Information



Job Application 2-Education



Job Application 3-Work 
Experience



Job Application 4-References



Sample 
Cover
Letter



Sample
Resume



In Review
● You have skills and experience to get a job

● You know people who can help you find a job

● You can complete an application or resume

● Getting a job takes time



Get That Job 
-Part 2

Interview

Follow-Up



Leading up to 
the Interview 

● Familiarize yourself with what the company does.

● Prepare some answers to probing interview questions.

● Prepare a couple of follow-up questions for you to ask the interviewer.

● Plan your interview outfit.  Dress according to the job you are applying to.

● Don’t chew gum, bring food or a drink to the interview.  

● Keep your phone on silent.



Interview Questions 
to Prepare For

What do you think is the most important interview question you should 
prepare for?  Go to your Handout and select your question and explain 

why you think that is the most important question to you.

Please refer to your CTS Student Handout 
and write down your ideas.



Questions you should ask: 
Here are four great suggestions. Go to your Handout, pick one 
question and explain why you think that is the most important 

question to ask.

Please refer to your CTS Student Handout  
and write down your important question

to ask during an interview.



Questions NOT 
to Ask

● How much do I get paid?

● Just what does your company do?

● Can I have Fridays off? X



YOUR BRAND: 
CREATE IT, BUILD IT, MAINTAIN IT

Tone of Voice, 
Attitude

Handshake

How you look- 
clothes, hair, posture...

Social Media

Reputation
(Background 
Check)



LIVE & VIRTUAL
CREATE IT, BUILD IT, MAINTAIN IT

Do not use your bed as a background

   Lighting

Minimize Background Noise

Make Sure:
You are live, not a bitmoji or emoji

Preview your Zoom prior to starting
Create an appropriate background 

virtual or live



Work Permit 
Needed under when 18

1. Get the job first!  
a. Apply, interview, get offered a job

2. Download the Work Permit Application 
or Pick-Up at the School Office
a. Online at the Hart District web

3. Complete Work Permit Application
a. Student portion
b. Employer portion
c. Parent/Guardian Signature

4. Request Work Permit
a. Show Government issued ID with birthdate
b. Your school will sign to approve
c. Sign the work permit when issued
d. Present it to your new employer



In Review
● Take time to prepare for the interview 

● Interviewing: It’s all about the Questions

● You are always building your brand: Live & Virtual

● If you’re under 18 you need a Work Permit

● Getting a job takes time



Final Thoughts!
Look at your Handout !  

You are ready to GET THAT JOB!

Please let us know how prepared you feel to go 
out and look for a job.



Go Get That Job!


